[image: ]

Position Title:		City Engineer
Department: 		Public Works
Reports to:		Public Works Director
Classification:		Exempt

Summary
This position is responsible for leading and managing the day-to-day functions of the Engineering Department under the overall guidance of the Public Works Director.  The City Engineer will perform complex professional work in organizing, directing and managing the Engineering Department’s activities.  The City Engineer serves as the City’s liaison with the public through presentations and other contact regarding engineering projects.
Essential Duties & Responsibilities
These examples of areas responsibilities are intended only as an illustration of the various types of work performed and are not meant to be inclusive. The position description is subject to change as the needs of the employer and requirements of the job change.

· Supervise, assign duties, and direct the daily performance of the Engineering Department staff.
· Provide overall direction and management of the City’s infrastructure improvement projects.
· Determine applicable codes, regulations and requirements for assigned projects.
· Manage the preparation and development of infrastructure plans and specifications, advertisements for bids, reviews of construction bids and contract award recommendations.
· Oversee the review and response to engineering issues relative to development and redevelopment proposals.
· Coordinate activities between the Engineering Department and other City Departments, outside agencies, project partners and stakeholders.
· Support the PW Director with review of available federal, state, or other funds as they may apply to public works and engineering functions and determine appropriateness of applying for such funds.  Oversee the application of such funds to support programs that will benefit the City as assigned.
· Direct the work of consultants involved in City project design and project management activities.
· Serve as advisor to the City Council, City staff, outside governmental agencies, consulting engineers, developers, and other parties on matters related to the City’s Engineering Department and projects.
· Effectively communicate plans and progress on projects to City Council and the public.
· Oversee assigned projects to ensure contractor compliance with project time and budget parameters.
· Perform the City’s Municipal State Aid needs reporting duties, funding requests, and plan review submittal.
· Develop feasibility reports, capital improvement plans, project budgets and engineering studies.
· Assist in developing the departmental budget.
· Actively participate in the recruitment, selection, orientation, advancement and evaluation of staff.
· Encourage and promote individual staff development to ensure the highest quality of service and knowledge with regards to Engineering.
· Perform other duties as required, assigned, apparent or delegated.
· Regular attendance is required.

Knowledge, Skills & Abilities
· Comprehensive knowledge of municipal engineering.
· Advanced skills in project management.
· Considerable skill in the development of project cost estimation and budgeting.
· Ability to effectively supervise and provide leadership to a range of staff with different skills, job duties and abilities.
· Ability to act in a decisive manner, using good judgement.
· Ability to critically assess problems and situations, and to anticipate needs and evaluate alternatives while supporting the City’s strategic goals and objectives.
· Ability to deliver effective presentations at meetings and in public.
· Skilled in public relations involving various infrastructure problems under sometimes stressful conditions.
· Knowledge in the development of departmental budgets.
· Knowledge and experience in the development and execution of Capital Improvement Plans, Comprehensive Plans, Engineering Studies and Feasibility reports.
· Knowledge of Municipal State Aid system policies and procedures.
· Collaborative management style suited to build and enhance strong cooperative working relationships across City departments.
· Possess confidence to permit staff to work with latitude and thereby focus on the goals and objectives of the Engineering Department.
· Working ability to effectively use a computer for engineering and administrative/managerial tasks including word processing, spreadsheets, and related engineering design and managerial software.
· Familiarity with GIS and CADD software.
· Ability to manage conflict effectively and professionally.
· Ability to express oneself clearly and concisely, both orally and in writing.

CORE Values
The City of Hastings is committed to the following:
Communication
· We Value and Promote Participation and Interactions with Citizens and Staff
· We Will Seek to Assure Timely and Open Communications, while providing background and context for the decisions that are made.
Optimal Service
· We recognize the importance of providing timely, courteous and respectful service to the public and to one another.
· We will seek to serve the public and other employees in a constructive, creative and practical manner.
Respect for Resources
· We Recognize the Value of Using All City Resources in an Efficient and Effective Manner
· We Will Seek to Utilize City Resources to Serve the Common Good of All
Enthusiasm
· We are committed to Protect and Promote the Unique Characteristics of Our Community, Including Its History and Scenic Beauty
· We Will Seek to Infuse Enthusiasm and Enjoyment in our Daily Interactions with Citizens, Visitors and Other Employees

Minimum Qualifications
· Bachelor’s degree in civil engineering from a regionally accredited college or equivalent.
· Five or more years of progressively responsible engineering experience, with a focus in Municipal Engineering, municipal infrastructure projects and coordination of land development and redevelopment activities or related.
· Demonstrated experience in concurrent management of multiple programs and complex projects.
· Three years supervisory experience or related experience providing work direction.
· Registered as a Professional Engineer in the State of Minnesota or ability to obtain within six months.
· Possession of a valid Driver’s License.
· Good verbal and written English communication skills.


Preferred Qualifications
· Master’s Degree in Engineering, Public Administration or related field.
· Previous experience as a City Engineer or work in the City Engineering Department of a similar size City.

Physical Demands
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
This work requires the occasional exertion of up to 10 pounds of force; work regularly requires sitting, speaking or hearing and using hands to finger, handle or feel, frequently requires repetitive motions and occasionally requires standing, walking, stooping, kneeling, crouching or crawling, reaching with hands and arms, pushing or pulling and lifting; work has standard vision requirements; vocal communication is required for expressing or exchanging ideas by means of the spoken word; hearing is required to perceive information at normal spoken word levels; work requires preparing and analyzing written or computer data, operating machines and observing general surroundings and activities; work has exposure to environmental conditions; work is in a moderately to very noisy location (e.g. business office, light traffic, construction environment).

Work Environment
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
A portion of this work is in a typical office environment, although the position will spend time in the field in varying weather conditions. It will use common office supplies and equipment, and the noise level in the office is generally quiet. Exposure to computer monitors in the office is regular and expected. This position works closely with others. Duties performed may be outside in climatic extremes. Travel to various street locations within the City is required. Noise level in the field can be moderately noisy to loud.  In the field the employee occasionally works near moving mechanical parts and can be subject to vibration.

Supervision of Others
This position is responsible for oversight of other Engineering Staff. 
Employee Initials: ______________		Date: ______________
Dept. Head Initials: _____________		Date: ______________
ACA/HR Initials: ____________		Date: _______________
The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.  The job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the needs of the employer and requirements of the job change.

City of Hastings    101 Fourth Street East    Hastings, MN  55033-1944    Phone: 651-480-2350    www.hastingsmn.gov

image1.jpeg
Siince 1857

Hastings

NNNNNNNN




